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CORONAVIRUS (COVID-19): Workplace Initiatives 
 
It has rapidly become clear in the fight against the Coronavirus is that we all must work 
together to be safe. 
 
PERSONAL 

ü Be alert to the symptoms of the virus;   
ü Wash your hands frequently and thoroughly with alcohol-based hand rub or soap 

and water; 
ü Maintain social distancing – at least 1 metre between yourself and others, especially 

anyone who is coughing or sneezing; 
ü Avoid physical contact including the shaking of hands and hugging; 
ü Stay away crowds or big gatherings; 
ü Avoid touching eyes, nose and mouth;  
ü Practice respiratory hygiene – cough or sneeze into your elbow or a tissue;  
ü Stay at home if you feel sick; and 
ü Inform Management immediately if you have been in contact with anyone:  

a. Infected by the virus;  
b. who has travelled overseas in the past 30 days; or you have been  
c. diagnosed as having been infected by the virus. 

 

OFFICE 

ü Make frequent and regular use of the alcohol-based hand sanitisers in the office, 
showrooms and display homes; 

ü Regularly wipe down frequently touched surfaces with the antibacterial wipes that 
are provided; 

ü Increase office cleaning, especially frequently touched surfaces; and 
ü Observe the reminders and instructions of the new signs. 

 
 

VISITORS 
 

ü Try to eliminate or drastically reduce visitors to any of our offices;  
ü If face to face meetings cannot be avoided, make sure everyone attending uses a 

sanitizing station;  
ü Conduct meetings and contact online e.g. teleconferencing, skype, zoom and emails; 
ü Make maximum use of Australia Post to collect or delivers articles; 
ü Self-isolate if you have travelled overseas or been in contact with people overseas in 

the past 30 days; and  
ü Ensure full contact details are entered into the compulsory sign in register.  

 



 
 
STAY UP TO DATE 
The Health Environment is changing rapidly and frequently. Management will update all 
staff and offices, but it is essential that we all stay up to date and work together.  
 
Useful links include: 
https://www.health.gov.au/news/health-alerts/novel-coronavirus-2019-ncov-health-alert 
https://www.who.int/emergencies/diseases/novel-coronavirus-2019/advice-for-public 
https://news.un.org/en/story/2020/03/1059261 
https://www.cdc.gov/coronavirus/2019-ncov/index.html 
https://www.smartraveller.gov.au/news-and-updates/coronavirus-covid-19 
 
And this chart will help identify Covid 19: 
 

 



 

 



 


